THE MINISTRY OF LABOUR AND SOCIAL AFFAIRS
128 01 Prague 2, Na Poříčním právu 1/376
The application form for the employment mediation permit (both free of charge and remunerated) – valid from 28.12.2009 according to Employment Act no. 435/2004 Coll., as amended (hereinafter simply referred to as the Act).
A legal entity based in the territory of the EU, 

the European Economic Area (EEA) and the Swiss Confederation,
requesting the employment mediation form according to section 14, subsection 1, letter a) and c) of the Act
	Trading company

	Company Registration Number
	Company Tax Number

	Legal form

	Subject of commercial activities


	Registered office:

	Municipality

	Street

	Building number

	Postal code

	District


	Telephone

	Fax
	E-mail

	Workplace address of the employment mediator**):

	Municipality

	Street

	Building number


	Postal code

	District


	Telephone

	Fax
	E-mail

	Responsible representative:

	Name(s)

	Surname (current)

	Birth surname


	Title
	Date of birth

	Personal Identification Number

	Place of birth
	District of birth

	State of birth
	Citizenship

	*) Address of residence in the Czech Republic:         permanent   FORMCHECKBOX 
      temporary   FORMCHECKBOX 
      resides at   FORMCHECKBOX 


	Municipality

	Street

	Building number

	Postal code

	District


	*) highest level of achieved education:
          tertiary   FORMCHECKBOX 
                secondary   FORMCHECKBOX 



	Expert work experience in the area of employment mediation or in the field, for which the employment mediation is to be allowed, at an extent of at least 2 years for university/5 years for secondary school according to section 60, subsection 5 of the Act:


	+) A) The mediation of employment within the territory of the Czech Republic:
 FORMCHECKBOX 
to citizens of the Czech Republic, citizens of the states of the European Union/the European Economic Area (EU/EEA) and their family members
 FORMCHECKBOX 
to foreigners from other states outside the EU/EEA
in the form of mediation according to section 14, subsection 1, letter a) and c) of the Act, i.e. 
 FORMCHECKBOX 
  a) seeking employment for a person who is applying for work and seeking employees for an 
      employer who is looking for new workers,

 FORMCHECKBOX 
  c) the provision of advisory and information services in the field of employment opportunities 
      (as specified in section 15 of the Act).

Please tick the type of mediation requested. You may tick both options.

	+) B) Mediating employment abroad:
 FORMCHECKBOX 
 to citizens of the Czech Republic and their family members, to citizens of the EU/EEA and their family members 
in the form of mediation according to section 14, subsection 1, letter a) and c) of the Act, i.e. 
 FORMCHECKBOX 
  a) seeking employment for a person who is applying for work and seeking employees for an 
      employer who is looking for new workers,

 FORMCHECKBOX 
  c) the provision of advisory and information services in the field of employment opportunities 
      (as specified in section 15 of the Act).

Please tick the type of mediation requested. You may tick both options.

	Field orientation (for example, engineering, construction) according to section 60, subsection 5 of the Act :


	Types of work, for which the mediation permit is requested, according to section 61, subsection 1, letter d) of the Act:



*) cross out according to the facts
+) cross out that which is required
**) If there is more than 1 workplace in the territory of the Czech Republic, state their addresses in the annex
I agree with the processing of the personal data for the purposes of the issuance of the employment mediation permit.
Date of compilation of the application: 
Title, name, surname, the applicant’s signature and stamp (if the applicant has one and uses it):
INFORMATION FOR LEGAL ENTITIES
based in the EU, in the EEA and in the Swiss Confederation who apply for a permit for the mediation of employment according to the provisions of section 14, subsection 1, letters a) and c) of Employment Act no. 435/2004 Coll., as amended.
___________________________________________________________________
The legal regulation of the mediation of employment by employment agencies especially involves the provisions of sections 58 - 66 of Employment Act no.  435/2004 Coll., as amended (hereafter simply referred to as the "Employment Act") which is accessible to the public at
http://portal.mpsv.cz/sz/obecne/prav_predpisy/akt_zneni/z_435_2004
Activities involving the mediation of employment may only be legally undertaken by legal entities with a valid employment mediation permit. In the Czech republic, this permit is issued by the Ministry of Labour and Social Affairs (hereafter simply referred to as the "ministry") in the form of an administrative decision after the realisation of administrative proceedings undertaken according to Act no. 500/2004 Coll., the Administrative Procedure Code, as amended (hereafter simply referred to as the "Administrative Procedure Code").
The administrative proceedings commence as a consequence of the submission of a written application for an employment mediation permit in Czech on the form for the employment mediation permit application which is publicly accessible on the pages of the ministry's integrated portal (www.portal.mpsv.cz/ zaměstnanost/ agentury práce). s 
The legal entity's statutory body signs and submits the filled-in employment mediation permit application form (by post, in personal or by data mailbox) to the ministry's filing room, Na Poříčním právu 1/376, 128 01 Prague 2 or at the individual contact places (ICP) which are located at 15 Municipal Trade Licensing Offices in all of the regions of the Czech Republic (Regulation no. 248/2009 Coll. which sets out the list of individual contact places).
The legal entity must include the following legal documents with the written application:
1)
the Certificate of Incorporation or an extract from any other register maintained by a public sector body for the substantiation of the identification information according to the provisions of section 61, subsection 6 in parallel with the provisions of section 61, subsection 1, letters a) and b) of the Employment Act, 
2)
an extract from the Register of Criminal Convictions of the Czech Republic (not older than 3 months) and a document confirming the lack of criminal convictions of the responsible individual from the foreign legal entity in the state, where the foreign natural person is a citizen according to the provisions of section 61, subsection 2, letter a) in parallel with the provisions of section 60, subsection 4 of the Employment Act,
3)
documents concerning the responsible representative's expert qualifications according to the provisions of section 61, subsection 2, letter a) in parallel with the provisions of section 60, subsections 5 and 6 of the Employment Act,
4)
the responsible individual's written declaration as to said individual's agreement with being appointed to the function of the responsible individual according to the provisions of section 61, subsection 2, letter b) of the Employment Act,
5)  
the addresses of the workplaces which will carry out the mediation of the employment according to the provisions of section 61, subsection 2, letter c) of the Employment Act, provided the applicant has several such workplaces in the territory of the Czech Republic.
An explanation concerning the person of the responsible individual:
The responsible individual is a specific natural person who guarantees that the employment agency-legal entity will carry out the employment mediation activities in accordance with the legal regulations of the Czech Republic.This natural person may only be appointed to the function of the responsible individual at a single legal entity and may not simultaneously be an employment mediation permit holder as a natural person.
The responsible representative must fulfil the following legal conditions (section 60, subsections 3-5 of the Employment Act):
· a minimum age of 18
· the capacity to carry out legal acts
· no criminal convictions, see point 2)
· expert qualifications, see point 3)
· residence within the territory of the Czech Republic or a correspondence address in the Czech Republic, if the natural person does not have residence
According to the provisions of section 5, letter b) of the Employment Act, residence is considered to mean:
· the address of the permanent residence within the territory of the Czech Republic in the case of a state citizen of the Czech Republic,
· in the case of a foreigner who is a citizen of the European Union or his/her family member or a family member of a citizen of the Czech Republic, the address of permanent or temporary residence within the territory of the Czech Republic or the address of the place in the Czech Republic, where the foreigner usually resides.
An explanation of the responsible representative's expert qualifications:
The expert qualifications of the responsible representatives consist of his/her level of achieved education (secondary school with the school leaving examination or university) and specialist work experience (at least 5 years in the case of secondary school or at least 2 years in the case of university) undertaken after the completion of education in the area of employment mediation or in the field, for which the employment mediation permit is to be issued 
All of the responsible representative's documents must either be submitted as the original document or as a verified copy (duplicate) or an accredited document. In the case of foreign language documents, an official translation into Czech must  also be submitted (the provisions of section 61, subsection 5 of the Employment Act).
The acknowledgement of the specialist qualifications and work experience acquired in another member state of the European Union, another contractual state in the European Economic Area Agreement or the Swiss Confederation is subject to a special legal regulation - Act no. 18/2004 Coll. governing the acknowledgement of specialist qualifications and the other qualifications of the citizens of European Union member states and some citizens of other states and governing the changes to some other Acts (the Act governing the Acknowledgement of Specialist Qualifications), as amended. The Ministry of Labour and Social Affairs decides on the applications for the acknowledgement of specialist qualifications and work experience for the performance of the regulated activity of the mediation of employment. 
The application form is publicly accessible at:
https://portal.mpsv.cz/sz/zamest/zpr_prace/zadost_o_uznani_odborne_kvalifikace
The acknowledgement (validation) of a foreign secondary school education with a completed school leaving examination and an upper secondary education is regulated in the provisions of section 108 of Act no. 561/2004 Coll. governing pre-school, primary, secondary, upper specialist and other education (the Education Act), as amended, and in its implementing regulation no. 12/2005 Coll. of the Ministry of Education, Youth Affairs and Physical Education of the Czech Republic governing the conditions for the acknowledgement of the equality and validation of certificates issued by foreign schools. 
The Regional Authority decides on the validation of the documents according to the applicant's place of residence. 
Public universities decide on the acknowledgement of a foreign university education according to the provisions of section 89 and section 90 of Act no. 111/1998 Coll. governing universities and the changes and supplements to some other Acts (the Universities Act), as amended. 
The Ministry of Education, Youth Affairs and Physical Education only issues a certificate on the acknowledgement of the education, if it has been acquired in a state, with which a treaty on the acknowledgement of the equality of documents has been concluded (or on the acknowledgement of education documents) and if the Ministry is empowered to acknowledge said education by this treaty or in cases where there are doubts as to which public school provides a study program with similar contents and is therefore the appropriate one to reach a decision on the acknowledgement. If this involves the area of the military, the Ministry of Defence decides on the acknowledgement according to the provisions of section 95, subsection 9 if the Universities Act. The Ministry of Internal Affairs decides on the acknowledgement in the area of the security services.
___________________________________________________________________
Given the correct submission of an application for an employment mediation permit and the fulfilment of all the conditions in the Employment Act by the legal entity lodging the application, the ministry will request a statement on the issuance of the employment mediation permit from the Ministry of Internal Affairs according to the provisions of section 60a of the Employment Act. 
If the Ministry of Internal Affairs issues a binding affirmative statement (within a deadline of 15 calendar days) the ministry will write to the applying legal entity with a request to pay the administrative fee according to the provisions of section 61, subsection 8 of the Employment Act.
An explanation of the administrative fees:
According to Administrative Fees Act no. 634/2004 Coll., as amended, an administrative fee is paid for the issuance of each employment mediation permit in accordance with entry 9, letters d) to f), part  I of the tariff table set out in the annex of the aforementioned Act and this is realised by means of a payment made to the account of the Ministry of Labour and Social Affairs or by means of payment for a duty stamp (duty stamps - only in the case of an administrative fee in excess of 5,000 CZK).
The administrative fees set out in Part I of the annex, in position 9, letters d) to f) amount to:
d)
the issuance of an employment mediation permit to foreigners within the territory of the Czech Republic – 10,000 CZK,
e)
the issuance of an employment mediation permit for the mediation of employment abroad - 10,000 CZK,
f)
the issuance of an employment mediation permit for the mediation of employment within the territory of the Czech Republic – 5,000 CZK,
When paying the administrative fee at the amount of 5,000 CZK in the form of a duty stamp (duty stamps), it is necessary to adhere the lower section of the duty stamp to the written request for the payment of the administrative fee received from the Ministry of Labour and Social Affairs without detaching the upper section of the duty stamp and to send this document back to the Ministry of Labour and Social Affairs.
The applying legal entity is obliged to pay the administrative fee within 15 days of the delivery of the ministry's written request. After the payment of the administrative fee, the ministry will send the applying legal entity the administrative decision on the issuance of the employment mediation permit for an indefinite period.
It is only possible to carry out the mediation of employment from the day when the decision on the issuance of the employment mediation permit comes into legal effect.
*********************************
Mediating employment within the territory of the Czech Republic on a temporary basis and in isolated cases
An employment agency-legal entity based in another member state of the European Union and carrying out the activity of the mediation of employment according to the laws of the given EU member state is entitled to mediate employment in the territory of the Czech Republic temporarily and in isolated cases (the provisions of section 14, subsection 4 of the Employment Act). Said agency/ natural person is, however, obliged to inform the Ministry of Labour and Social Affairs in writing of the information set out in section 61, subsection 1 of the Employment Act and also to inform the ministry of the period of the realisation of this activity.
For the purposes of the mediation of employment undertaken within the territory of the Czech Republic on a temporary basis and in isolated cases, the words "on a temporary basis and in isolated cases" are understood to mean: the mediation of employment once and for a period not in excess of 12 calendar months.
