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JOB OFFER 
	
	Povinné položky
	Nepovinné položky

	Job title (without abbreviations):
	
	X
	

	Job offer identification (ID) number on the EURES Portal
 or on the Public Employment Services job vacancies data base in the country from the job offer comes from: 
	
	X
	


TERMS AND CONDITIONS OF WORK AND SALARY
	Employment place:
	· at the employer’s headquarters
	[Yes/No]
	X (in case answer is ‘Yes’)
	

	
	Address:


	
	
	

	
	· at the place other than the employer’s headquarters
	[Yes/No]
	X (in case answer is ‘Yes’)
	

	
	Address:


	
	


	Reason of performing work at the place other than the employer’s headquarters
: 
	
	X
	

	Job description / Scope of responsibilities:
	
	X
	

	Type of contract:
	
	X
	

	Temporary work
 offered by employment agency:


	[Yes/No]
	X
	

	Job status:

	· Full time job
	[Yes/No]
	X
	

	
	· Part time job
	[Yes/No]
	X
	

	Information on working system (shifts and work on days off):
	
	X
	

	Number of working hours per week:
	
	X
	

	Date of beginning of job
:
	
	X
	

	Date of termination of job
:
	
	X
	

	Salary gross:
	
	X
	

	Salary net:
	
	
	X

	Salary currency:
	
	X
	

	Salary period: (hourly/daily/weekly/monthly/annually/other)
	
	X
	

	Bonuses:
	[Yes/No]
	X
	

	Extras provided:
	[Yes/No]
	X
	

	
	If ‘Yes’, please indicate what kind of extras:

	
	

	Meals provided:
	[Yes/No]
	X
	

	Who covers meals costs:
	Employer
	Employee
	X
	

	
	[Yes/No]
	[Yes/No]
	
	

	Accommodation provided:
	[Yes/No]
	X
	

	Who covers accommodation costs:
	Employer
	Employee
	X
	

	
	[Yes/No]
	[Yes/No]
	
	

	Employer is financing or co-financing travel costs to the country where the job will be performed:
	Financing
	Co-financing
	X
	

	
	[Yes/No]
	[Yes/No]
	
	

	Conditions of financing or co-financing of travel costs to the country where the job will be performed:

	
	X
	

	Employer is financing or co-financing removal costs to the country where the job will be performed:
	Financing
	Co-financing
	X
	

	
	[Yes/No]
	[Yes/No]
	
	

	Conditions of financing or co-financing of removal costs to the country where the job will be performed:

	
	X
	


REQUIREMENTS

	Obligatory requirements:

	Education:
	
	X
	

	Language knowledge:
	Language:
	Level:
	X
	

	
	
	in speech
	in writing
	
	

	
	1.
	
	
	
	

	
	2.
	
	
	
	

	
	3.
	
	
	
	

	
	
	
	
	
	


	Skills and Entitlements/Certificates/Licenses
(i.e. driving license, etc.):
	
	X
	

	Profession: 
	
	X
	

	ISCO code of the profession: 
	
	X
	

	Other relevant requirements:

	Professional experience 
(years of work):
	
	X
	

	Other requirements:
	
	X
	


DATA ON THE EMPLOYER 
	Employer (name)
:

	
	X
	

	Short description of business activity:

	
	X
	

	Employer is a Temporary work agency
:

	[Yes/No]
	X
	

	Address8: 
	
	X
	

	Telephone (with country code)8:
	
	X
	

	Fax8:
	
	
	X

	E-mail8:
	
	
	X

	Web site8:
	
	
	X

	Employer agrees to publish data that identifies this employer namely: name, address,  telephone, fax, e-mail, web site


	Employer (name)
	Address
	Telephone
	X
	

	
	[Yes/No]
	[Yes/No]
	[Yes/No]
	
	

	
	Fax
	e-mail
	Web site
	
	

	
	[Yes/No]
	[Yes/No]
	[Yes/No]
	
	

	Employer is interested in the organization of interviews with the national candidates and participation in the international EURES job fairs or other events in Poland:
	[Yes/No]
	X
	


HOW TO APPLY

	Whom documents should be sent to:

	Employer 
	EURES adviser
	X
	

	
	[Yes/No]
	[Yes/No]
	
	

	Contact data

	Contact details to EURES adviser or employer’s representative:
(contact person)
	
	X
	

	Address:
	
	
	X

	Telephone:
	
	
	X

	Email:
	
	X
	

	Language of the application documents that should be submitted:
	
	X
	

	Documents required:
(covering letter, CV, application form, etc.)
	
	X
	

	Where documents should be sent:
(postal address, email address, fax number with country code, etc.) 
	
	X
	

	Additional information regarding application:
	
	
	X


Additional information 
	Number of posts:
	
	X
	

	Deadline for applications / Closing date:
	
	X
	


� The European Commission’s portal www.eures.europa.eu.


� To be filled only in case place of work is not a headquarter for example in case of temporary work.


� Temporary work means employment by employment agency as „temporary worker”. This agency is leasing employee to so called “employer user”. 





� Approximate date should be provided in the format (day/month/year).


� Information is obligatory to provide only if the job offered is for a fixed-term. Approximate date should be provided in the format (day/month/year).


� Information is obligatory to provide only if employer is financing or co-financing travel costs to the country where the job will be performed.


� Information is obligatory to provide only if employer is financing or co-financing removal costs to the country where the job will be performed.


� This data should be delivered to EURES adviser from the country where the job will be performed but should be published only in case employer, who is submitting the job offer agreed to publish this data.


� If employer is temporary work agency, statement of the agency (template in the enclosure) should be attached to the job offer. 





