Receiver

Employment Agency/ 
Regional Employment Body/
Employment Office

Town. ………………………...........

…………………………………….
1. Information about the employer
· Name of employer: ………………………………………………………….
· Type of activity: ………………………………………………………………..
· Address: ………………………………………………………………………..
· Contact person /first name, surname, telephone number, e-mail/: ……………….. …………………………………………………………………………………………….
· Commercial registration: ……………………………………………………………….  

2. Vacancy description

· Position /profession/: …………………………………………………………………
· Number of vacancies: ……………………………
        from them: …………. for seasonal employment;              

· The position is vacant from ……………………………… (dd/mm/yyyy)

· Main employee's duties and responsibilities: ………………………………………. .………………………………………………………………………………………………………………………………………………………………………………………….
· General conditions: 
- Working time /hours per day ……………………………………………………………….
- Terms and conditions of hiring/ type of contract:

▪ Probation: ………  ▪ Term employment: ………..  ▪ Permanent employment: ……….                  

- Location of working place /country, region/: ……………………………………………... ………………………………………………………………………………………………….
3. Basic month salary: …...…… Euro 

4. Additional payments and fringe benefits: ………………………………………….. …………………………………………………………………………………………………
5. Education and professional training

· Education and professional training: ………………………………………………….
· Other eligible work experience or training: …………………………………………..
6. Language skills 

	Language 
	Understanding
	Speaking
	Writing

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


7. Computer skills ………………………………………………………………………… ………………………………………………………………………………………………….
8. Other requirements to the candidate ………………………………………………… …………………………………………………………………………………………………..
9. Selection description:
· The employer organizes an interview (in Bulgaria or abroad)
: ……………………
· The mediator makes a document candidate selection and extends CVs of suitable candidates to the employer: ………………………….. 

· The mediator organizes an interview with the candidates and makes the selection: ………………………………………………………………………………
10. Vacancy is current until: ……………………………………………………………... 
11. I agree/I disagree to publish information about the vacancy on the web-site of the Employment Agency.






�  In case that the interview takes place abroad, the employer has to cover the travel and accommodation expenses.








