EURES Evropské sluzby zaméstnanosti

Strategie

g

Zadost o praci na Kypru

e Hledani prace na misté ( E303)
- pres mistni Urady prace
- pres soukromé agentury
- osobni schizky ve velkych firmdach, restauracich a hotelich
e Tisk
Inzerce volnych mist v tisku
Internet
Internetové stranky velkych podnikl s vlastni inzerci volnych mist a
dalSi pracovni servery
e Aktivni hledani prace (doporuceni od pratel a znamych, Zlaté stran-
ky)
e Sluzby zamé&stnanosti v Ceské republice
e Evropskeé sluzby zaméstnanosti - EURES

Dokumenty potifebné pro zadost o praci

Co se ty¢e dokument( k Zadost o praci, jsou kypersti zamé&stnavatelé
skromni - pro prvni kontakt jim staci kratka Zzadost a strukturovany zivo-
topis. Na Kypru neexistuje standardni forma Zivotopisu a privodniho dopi-
su.

o Zadost
e Zivotopis

Zadost
e Jazyk: anglicky, recky
e Forma: viz vzor,
co nejkratsi, napsana na PC
e Obsah:

- osobni Udaje jako jméno, telefon, adresa, datum
- osloveni
- oznaceni, o jaké misto se uchazite
- odkaz na prilozeny Zivotopis
- zadost o0 moznost osobniho pohovoru
- prosté zdGvodnéni, pro¢ se o dané misto uchazite
- pozdrav
- podpis
e Odeslani: poslat original zadosti
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JanvNovék
84 Cermakova 27
Plzen 301 00

Mrs Jennifer Clive
Personnel Officer
TECHPRODUCTS plc
79 Thorpe

Nikosia MN2 5GT

26 April 2004

Dear Mrs Clive,
I am writing to apply for the position of Customer Service Manager which
was advertised last week in the Financial Times.

Though I am employed at present, I would particularly welcome the chance
to work for your company because I am very interested in the field in which
TECHPRODUCTS plc works. As you will notice on my enclosed curriculum vi-
tae, the job you are offering matches my personal and professional inter-
ests.

I am sure that my understanding of customers' needs and expectations
would be relevant to the position as well as my sense of humour and reliabil-

ity.

I would be pleased to discuss my curriculum vitae with you at an interview.
Please, do not hesitate to contact me if you require further information.

I am looking forward to hearing from you.

Yours sincerely,

Jan Novak
(signature)
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Zivotopis

Existuje evropsky format Zivotopisu, ktery stanovuje pouze povinné obsa-
hove polozky http://www.cedefop.eu.int/transparency/cv.asp ).

Zadatel, ktery svij Zivotopis ptizplsobi zvyklostem zemé& zamé&stnavatele,
ziskava plusové body ve vybérovém frizeni.

Pro sepsani zivotopisu nejsou na Kypru stanoveny zadné prisné normy

e Jazyk:

e Forma:

e Obsah:

e Odeslani:

recky, anglicky

viz vzor, strukturovany,

chronologicky serazené Udaje, vécny, napsan na
PC

Osobni Udaje (jméno, vék, misto narozeni, narod-
nost, rodinny stav, podpis, tel., udaje k vojenské
sluzbé)

Skoly a vzdélavani (kratké kurzy, staze, jazykové
znalosti a Fidi¢ské prikazy)

Pracovni kariéra

odeslat original Zivotopisu
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Personal Details Hugo Ross, Ing.

Name:

Date of Birth: 1. 1. 1974

Marital status: single

Address: Podébradska 113, Praha, 150 00
Telephone: 060X/111111, OX/111111
E-mail: hugoross@hugoross.cz
Nationality: Czech

Education

1992 - 1997 Czech University of Agriculture in Prague
course: computer science
thesis theme: Human Resource Management in Organiza-
tion
Final examination subjects: Design of IS, Finance, Law,
Economics

1988-1992 Grammar-school - LondonCity, London, Great Britain
course: computer science

Training Selling skills I., I1. - Mercury, 2002
HR Manager - Aditus, 2001

Working experience
9/ 1995 - 7/ 2002 Entrepreneur

human resource counselling
HR strategy, organizational culture, recruitment, HR
audit

11/1998 - 1/2002 I. Ceska vyrobni, a.s., HR specialist
recruitment, labor law, wages

1/1994 - 10/1998 BZU Praha,a.s., computer technicist
management of computers nets /during study/

Skills

Languages: English: - upper intermediate
German:- beginner

Driving licence: A, B

Computer MS Windows, MS Office, HTML, MS Project, Stat-
skills: graphics, SPSS, Adobe Photoshop, Adobe Ilustra-
tor, internet

Interests

sport (squash, mountain bike)
non-fiction literature
photography

philately

Date

signature

Anna Frazova 4 5. 10. 2004



YNOAEITMA
EYPQMNAIKOY
BIOFPA®IKOY
SHMEIQMATOZ

MPOzZQNIKE:
NMAHPO®OPIEZ

OvouaTeEnwVvUNo [ EnenyMO, Ovopa ]
AlevBuvon [ ap16., 030G, TaxudPOoHIKOG KWIIKAG, NOAN, Xwpa ]
TnAEQwWVO

TnAgopoloTunia

HAekTpoVIKO
Taxudpoueio
YnnkooTnTa

Huepounvia yevvnong [ Hugpa, pnvag, €1og ]
ENAITEAMATIKH MNEIPA

e Huepopnvieg (anod - [ ApxioTe JE TNV Nio NpOCQpATN Kal napabeoTe
£WG) NANPOQOPIEC XWPIOTA Yia KABE BEoN Nou KaTeixaTe. ]

e Enwvupia kai
dleubuvaon Tou
€pyodoTn
® Eidog Tng
gnixeipnong n Tou
KAGdou
e AnaoxoAnon n 6€on
Mou KATEiXxaTe
® Kupiec
dpaoTnPIOTNTEC Kal
appodIOTNTEG
EKNAIAEYZH KAI
KATAPTIZH

® Huepopnvieg (ano - [ ApxioTe JE TNV NIo NpOCQpATN Kal NnapabeoTe

£WG) NANPOPOPIEC XWPIOTA YIa KABE KUKAO Gnoudwv nou
oAokAnpwoare. ]

e Enwvupia kail €idog
TOU opyaviopou nou
napeixe Tnv
eknaideuon N
KaTapTion
e Kupia
BEpaTa/enayyeAPaTike
G 0e&I0TNTEG
e TiTAOG
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e Eninedo kaTtapTiong
HE BAon Tnv €6VIKNA
Ta&vounon (epooov
IOXUEI)

ATOMIKEZ AESIOTHTEZ
KAI IKANOTHTEZ

Ol OroieC
anokTnénkav kard mn
OIdpKEIa TOU
rnpoownikou Kai
enayyeAuarikou Biou-
dev gival anapaitnTo
va TekuaipovTal Ue
gnionua noronoimnTiKd
kal dinAwuara.
MHTPIKH FAQZ>A

AANEZ TAQSSES

e IkavoTnTa
avayvwong

e IkavoTNTa YPAPNG
e IkavoTNTa OMIAIQg

KOINQNIKES AESIOTHTES
KAI IKANOTHTES
AiaBiwon kai epyaocia
UE dAAa aToua o€
MOAUMOAITIOUIKO
nepiBdAAov, os Beoeic
orou n enikoIvwvia
gival onuavTikn Kai o€
KAaTaoTdoeic rnou
anairouv ouadik
epyaoia (n.x.
MOAITIOTIKEG Kal
abAnTikec
dpaoTnpIOTNTEC ) KA.
OPIrANQTIKES
AEZIOTHTES KAI
IKANOTHTES

[1.x., OUVTOVIOUOG Kal
dloiknon avBpwnwy,
EPYWY,
rnpoUnoAoyiouwv:-
oTnv gpyaoia, o€
eBeAovTIKN Epyaoia
(r.x. NOAITIOTIKEG Kal
abAnTikec

[ AvapépeTe TN HNTPIKA YA®OOoa ]

[ Avapépere TNV YA®wooa ]

[ AvapEpeTe TO avTioTolxXo €ninedo: €EAIPETIKO, KAAO,
Baaoiko. ]

[ AvapEpeTe TO avTioTolxXo €ninedo: €EAIPETIKO, KAAO,
Baagiko. ]

[ AvapEpeTe TO avTioTolxXo €ninedo: €EAIPETIKO, KAAO,
Baagiko. ]

[ NeplypAWTE TIG QVTIOTOIXEG IKAVOTNTEG KAl AVAPEPETE
nou anoktndnkav. ]

[ MepIypAWTE TIC AVTIOTOIXEG IKAVOTNTEG KAl AVAPEPETE
nou anoktTnonkav. ]
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dpaoTnpioTnNTEC), OTO

oniTI KA.
TEXNIKES AEZIOTHTES [ MepIypAWTE TIC AVTIOTOIXEG IKAVOTNTEG KAl AVAPEPETE
KAI IKANOTHTES nou anokTnénkav. ]

YrioAoyIoTeg, €1d1ka

€idon e&onAiouou,

unxavnuara KAnm.
KAAAITEXNIKES [ NeplypAWTE TIG QVTIOTOIXEG IKAVOTNTEG KAl AVAPEPETE

AEZIOTHTES KAI nou anoktnonkav. ]
IKANOTHTEZ
Mouoikn, ouyyparn,
OxEDI0 KA.
AAAES AEZIOTHTES KAI [ NeplypAWTE TIG AVTIOTOIXEG IKAVOTNTEG KAl AVAPEPETE
IKANOTHTES nou anoktndnkav. ]

IkavoTnTec nou Ogv
nepiAauBavovrai oTig
rponyouUlEVEC
KarTnyopiec.
AAEIA(EZ) OAHITHZHS

MPOZOETE: [ AvapepeTe €dw KABe AAAN NnAnpo@opia nou PNopei va
NAHPO®OPIE: napouacialel evdlaPEpov, n.X. OUCTACEIC. ]

MAPAPTHMATA [ AnapiBunoTe Ta TuXOV enicuvanTopeva yypaga. ]
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Prilohy/odeslani

 Zaslani kopii dokladd pfedem neni pozadovano.

e Zadost je zvykem zasilat postou

e Zadost ani dalsi doklady se po skonceni vybérového rizeni uchazedi
nevraceji.

Prijimaci pohovor

e Zajimavi uchazedi jsou zarazeni do vybérového fizeni nebo pozvani
k prijimacimu pohovoru

e Na prijimaci pohovor je tfeba si vzit doklady o vzdélani a reference

e Kratka doba studia a mald znalost cizich jazyk{ jsou pro vds minu-
sové body

e Budou pokladany u osobni otazky, napfr. ,Jaké byly Vase nejvétsi
Uspéchy a nelspéchy?"

e Vzhled a vystupovani hraje velkou roli

e Predem se pripravte na téma vyse platu, zaméstnavatel se na néj
pravdépodobné zepta
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